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PE XUAT BIEU MAU - GIAY XAC NHAN SINH VIEN

Bwoc 1: Sinh vién dang nhap tai khoan sinh vién
Buwéc 2: Vao muc THONG TIN CHUNG/ PE XUAT BIEU MAU
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Buwéc 3. Chon biéu mau can dé xuat (luu y chon diing biéu mau gidy Xac
nhan)

Vi du:

Pon xin cap bang diém két qua hoc tap (bang diém)

Gidy x&c nhan hodn nghia vu quan su

Gidy vay von sinh vién tai dia phuong

Gidy gidi thiéu thuc tap tai doanh nghiép

Giay xac nhan sinh vién (ghi ré ly do xac nhan): danh cho sinh
vién ¢ nhu cau xin xac nhan 1a sinh vién dang hoc tai trweong dé
bé tlc ho so ca nhan, xin hoc bong tai dia phwong, thi TOEIC...
hay cac ly do khéc.



Khi dé xudt biéu mdu nay, sinh vién can néu rd 1y do xin xac nhgn
de lam gi trong 0 thong tin yeu cau nhw vi du 6 hinh bén du’0'|
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Bwéc 4. Sau khi dé xuat thanh cong, sinh vién kiém tra trong thé: DANH
SACH BIEU MAU PA PE XUAT, khi dugc duyét, sinh vién nhap vao
biéu mau da duoc duyét xem phan hdi noi nhan va thoi gian nhan giay. Sinh
vién dén nhan giay tai phong Cong tac sinh vién (Phong A14) theo lich tiép
sinh vién tir 14h-16h chiéu tha 2, 3, 5 hang tuan.

Khi dén ldy gidy, sinh vién tim gidy trong tizng tép theo ngay gidi quyét.
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